
ASRM 2020 Group Import Instructions and Checklist: 

□ Column Titles must be left in place. 
□ Individual Email addresses are required.    
□ Email Confirmations are sent to the Group Contact and not the Group Attendee. 
□ Required Information is noted by a highlighted column header. 

□ Extraneous Marks and punctuation should not be present on the spreadsheet. 
Please leave fields blank instead of filling it with a zero, N/A (not applicable), 
dots, x’s, or any other punctuation.   

□ Email the Spreadsheet to asrmregistration@spargoinc.com 
□ Group leaders/contact must enter the group registrants email address into the CME email field 

to allow the group registrant access to the CME certificate.  This email will not be used for 
solicitation purposes or for registration confirmations. 

 
Answer guides to columns F, S, and T are on the second sheet of the excel document.  Use the answer 
codes for your spreadsheet.  All other session codes can be obtained from the preliminary program.    
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