
TAA One Conference & 
Expo Group Registration



The first step for Group 
Registration is to create 
your Group Account.

*Note: Exhibitor 
Registration is only 
available inside the 
Exhibitor Resource 
Center.



Complete all 
information 
on this page 
and then click 
Continue.



Review that all looks 
correct.

If you need to edit your 
information, click “Edit 
Group Information”.

If all is correct, click 
“Continue”



If ready to 
purchase 
registrations, 
click “Purchase 
Bulk 
Registration”



You can review the Registration Prices 
on this page as well as review the 
schedule of events.

Once you have determined the group 
package you would like to purchase, 
select it and enter the number of 
registrations that you want. 

If you wish to purchase party tickets 
for your registrants, select it and enter 
the number of tickets that you want. 

Click “Continue” when complete.



IMPORTANT: If you go back and buy 
additional group packages after 
purchasing your initial group package, 
the discounts are not cumulative.

Discounts only apply for group 
registrations purchased at a single 
instance, so if you go back and buy 
additional group packages, your 
discount will be based off how many 
registrations you are purchasing at that 
time.



Payment is due at time of purchase. 

New this year for credit card 
payments, there is a 3% credit card 
processing fee. You will be charged this 
additional amount to your total 
amount due. 

Enter payment information, agree to 
cancellation and substitution policies, 
then click “Confirm Payment”



Once payment is 
confirmed, click 
“Manage Group” 
to access your 
group registration 
link.



You have three options this year to 
manage your group registrations.

Option 1: Send link to each person you 
purchased a registration for. Click 
“Copy link” and paste into email you 
send to your registrant.

Make sure to send them the link to the 
correct registration type if you 
purchased multiple registration types.



You have three options this year to manage 
your group registrations.

Option 2: Click on the "Add Registration" link 
associated to the registration package 
purchased. 

Walk through the registration process for 
each registrant to add them to your group, a 
confirmation will be sent once you complete 
the registration.

After the registration is completed, your 
team members can proceed to reserve a 
hotel room, unless you already have a group 
hotel room block that you are managing.



You have three options this year to manage 
your group registrations.

Option 3: For groups of 25 or more.

Download the spreadsheet template and 
instructions to fill out for group import.

Upload the spreadsheet no later than 
Thursday, April 3, 2025, and allow 5 
business days for spreadsheet to be 
imported.

After the import is completed, your team 
members can proceed to reserve a hotel 
room, unless you already have a group hotel 
room block that you are managing.



Do you need to purchase 
additional registrations?

Log in to your account 
using the ID and 
password sent when you 
first created your 
account.



Select “Purchase Additional Registrations”.

This will take you back to the page where 
you can purchase additional registrations for 
your group.

IMPORTANT: If you go back and buy 
additional group packages after purchasing 
your initial group package, the discounts are 
not cumulative.

Discounts only apply for group registrations 
purchased at a single instance, so if you go 
back and buy additional group packages, 
your discount will be based off how many 
registrations you are purchasing at that time.



Questions on Group Registration?
Contact the TAA ONE Registration Center:
Email: taaregistration@spargoinc.com
Phone: 888-927-5159/571-832-7105
Hours: Monday-Friday, 8:30am-5:00pm ET


